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1. Introduction 
 

These specifications apply to the Interreg North Sea Region Programme call 
for tender of a contract for procuring of an exhibition stand at the EU Week of 
Regions and Cities event in Brussels (including an assignment brief) with 
reference to Udbudslovens Afsnit 4 "Offentlige indkøb under 
tærskelværdierne med klar grænseoverskridende interesse". 
     
The call for tender is completed as a public procedure which implies that any 
person may submit a tender. 
 
The basic principles of transparency and equal treatment are observed during 
the procurement procedure. A tenderer must expect that a contracting 
authority will reject a tender that is defective or faulty.  

 
Contract duration 
The period of contract is 2 months. The Contract authority can extend the 
contract if necessary. The tenderer cannot extend the contract. 
 

2. Background 
European Territorial Cooperation (ETC) is an objective of the European Union 
Cohesion Policy. ETC programmes are implemented jointly by 2 or more 
Member States, in some cases also in cooperation with third countries 
(candidate or potential candidate or ENI countries, etc.). ETC programmes 
are co-financed by the European Union via the European Regional 
Development Fund and therefore are subject to European Regional 
Development Fund (ERDF) legislation, Programme and national rules. The 
main goal of the ETC is to support territorial development and cooperation 
between Member States and regions.  
 
A number of ETC programmes are going to present their work in a joint 
exhibition dutring the European Commission’s Open Days in October this 
year. The programmes are therefore seeking for a contractor to design, build 
and deliver and put-up the joint exhibition stand.  
 

3. Agreement 

3.1 Background and Scope of Contract 
The contracting authority is asking for minimum 3 different bids to be selected 
from. The tender will select an external contractor to design, build and deliver 
a joint exhibition stand.  Please refer to the Annex (assignment brief) for 
further background and details about this work.  
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3.2  Contracting authority 
The contracting authority in this procedure is: 
 
Interreg VB North Sea Region Programme 
Toldboden 3, st. E 
DK-8800 Viborg 
Denmark 
 
The contracting authority is responsible for the planning and completion of the 
call for tender, and a contract, if any, will be awarded by the contracting 
authority. 
 
Contact person 
The contact person appointed by the contracting authority from which further 
information, documentation, etc, must be obtained is: 
 
Anne-Sofie Forfang 
Toldboden 3E, ground floor 
DK-8800 Viborg 
Denmark 
sofie.forfang@northsearegion.eu 
+45 2476 0327 
 
To the widest extent possible, all inquiries must be in writing and preferably by 
email. The contact person is entitled to bind the contracting authority during 
the project. 
In case of discrepancies between a contracting authority’s oral and written 
statements, the written statements will prevail at any time. 
At any time during the call for tender, a contracting authority may appoint 
another contact person. 
 
 

3.3 Tender evaluation 
The contracting authority is asking for minimum 3 different bids. The award 
criteria are as stated in the contract notice the most economically 
advantageous tender. 
 
Proposals from evaluators meeting the above requirements will be assessed 
on value for money, and will consider their understanding of the evaluation 
issues raised in relation to the Programme, the quality of the proposed work, 
the expertise, reference and experience of the contractor, and it’s ability to 
deliver the work required within the stated timeframe. 
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3.4 Costs 
1. Design, produce and build a joint exhibition stand, deliver it to the EU Week 
of Regions and Cities in Brussels, put it up and dismantle it = 45000 EUR 
(including all fees and taxes, excluding VAT) 
 
 
Timing of implementation and payments 
1. The contract will be on a fixed price basis including all fees and taxes, 
excluding VAT).  
2. Payment will be made upon dismantling the exhibition in Brussels. Any 
deviations must be agreed in advance and confirmed in writing. 
 
 

4 Time schedule 
 

13.07.2018 Date of publication of tender material and 
contract notice at www.udbud.dk and 
http://www.northsearegion.eu/about-the-
programme/tenders-for-assignments/exhibition-
creative-partner-sought/ 

01.08.2018 Deadline for submission of questions to the 
tender material 

05.08.2018 All questions and answers as well as any 
revision sheets will, if possible, be uploaded on 
an ongoing basis at 
http://www.northsearegion.eu/about-the-
programme/tenders-for-assignments/exhibition-
creative-partner-sought/  and are expected to 
be uploaded no later than on this date. 

15.08.2018 at 
12:00 noon 

Deadline for submission of tender 
 

20.08.2018  Expected notice to applicants concerning the 
tender 

20.08.2018 Expected notification of successful 
tenderer/tenderers 

20.08.2018 Expected conclusion of contract and expected 
commencement of contract 
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5 General conditions 

5.1 Tenderer’s situations 
In the tender, a tenderer must clearly and unambiguously state the legal 
person being tenderer and thus responsible about the contracting authority. 
 
Where a tender is submitted by a consortium consisting of more than one 
responsible tenderer, then each of these legal persons must be clearly 
indicated, and in addition, a jointly authorised agent must be stated, and this 
agent is the one with whom the contracting authority may enter into 
agreements with a binding effect on the consortium. Participants in the 
consortium are jointly and severally liable. 
 
Where a tenderer intends to use sub-suppliers to perform the service called 
for, the name(s) of this or these legal person(s) must be clearly and 
unambiguously stated in the tender. Use of sub-suppliers cannot exempt or 
restrict a tenderer’s full responsibility under a contract, if any. 
 

5.2 Confidentiality 
To the widest extent possible, a contracting authority must ensure 
confidentiality about any information given during negotiations and contained 
in a tenderer’s tender and which is related to a tenderer’s confidential 
business situations,  
Things, undertaking of confidentiality is subordinated to legislation that 
imposes a contracting authority to disclose information to any third party. 
 
To the extent that a tenderer deems information to be particularly sensitive to 
competition, this must be clearly stated in the tender where such confidential 
information is stated, and the contracting authority will aim at not disclosing 
the information in question. General statements regarding sensitivity to 
competition, etc., cannot be expected to be subject to importance. 
 
However, a contracting authority is at any time entitled to use information to 
the extent where that is for the purpose of justified safeguarding of the 
contracting authority’s interests during court or claim proceedings having 
relations to the call for tender. 
 
A contracting authority will ensure that, towards this contracting authority, 
external advisers, if any, and other external parties who carry out projects for 
the contracting authority during the tender procedure, undertake to treat any 
information confidentially. 
 
In the same way, a tenderer must ensure full confidentiality about third parties 
in respect of all kinds of information which such tenderer receives during the 
procurement procedure, and which is related to situations to which no public 
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access is given. 
 
A tenderer must ensure that sub-suppliers, if any, also undertake to treat 
information confidentially. 
 

5.3 Contact up until the submission of tender 

5.3.1 Communication 
 
Documents and subsequent information are accessible on the contracting 
authority’s website http://www.northsearegion.eu/about-the-
programme/tenders-for-assignments/exhibition-creative-partner-sought/ 

 

5.3.2 Questions to the call for tender 
 
In accordance with section 4 Time Schedule. 

 

5.3.3 Changes and amendments in the contract documents 
 
Errata sheets will be put on the contracting authority’s website 
http://www.northsearegion.eu/about-the-programme/tenders-for-
assignments/exhibition-creative-partner-sought/ 

 
Where a tenderer becomes aware of defects or rather important 
inappropriateness in the contract documents, such tenderer is requested to 
immediately inform the contracting authority thereof, meaning that such 
contracting authority will have the possibility to rectify the situation via 
publication of an errata sheet. 
 
This request also applies to inappropriately worded requirements to a 
performance or a contract. This applies to inappropriateness of importance to 
the tenderers in general which may express derogation from general market 
procedures. 

6. A tenderer’s suitability 

A tenderer’s technical suitability 
 
To document a tenderer’s ongoing technical suitability, a tender must contain: 
 
A list of a similar deliveries by the tenderer in the past 3 years. 
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7. Submission of tender 
 

7.1 Formal requirements 
 
All bids and annexes, if any, must be submitted in English. 
 
 

7.2 Received tenders 
 
For it to be submitted in time and be taken into consideration during the 
procedure, the bids must be received by the contracting authority clearly 
stating “Bid for a joint exhibition”. The bid must be received no later than 15 
August 2018 at 12:00 (noon) CET.  
 
A bid must be sent to the contracting authority and/or by email (see address 
and contact details in section 3.2). After 3 August, it may also be delivered at 
the address in the reception where the tenderer, upon request, will receive a 
receipt showing the date and time of the day of the delivery.   
 
Opening of the bids is not public. 
 

7.3 Specified period for which the tender will remain open for 
acceptance  
 
All bids must be binding until 31 October 2018. 
 
 

7.4 Variants 
 
A tenderer may not submit variants.  
 
 

7.5 Reservations 
 
Any intentional or unintentional discrepancy between the contract documents 
and tender is characterised without prejudice, including discrepancies by 
means of non-performance of requirements in the requirements specifications 
or the draft contract. 
 
A contracting authority may reject any tender without prejudice to the contract 
documents, unless the reservation in question is evidently unimportant. 
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A contracting authority is under obligation to reject tenders of which there is 
reservation against basic elements in the contract documents or other 
reservations that cannot be priced by the contracting authority by required 
security or unimportantly. 
 
Minimum requirements are always considered as basic elements, and thus 
tenders containing reservations about minimum requirements are rejected as 
unimportant. 
 
A tenderer is requested not to make any reservation, in that a reservation 
implies a risk that the tender will not be taken into consideration. Where a 
tenderer, despite that, chooses to make a reservation, such tenderer is 
requested to expressly indicate this reservation and give an account of why 
this reservation has been made. 
 
Instead of considering reservations, a tenderer is requested, as early as 
possible, to call a contracting authority’s attention to inappropriate 
requirements, if any, of importance in the contract documents. 
 

7.6 Other matters  
 
A tenderer is not entitled to have its tender returned from the contracting 
authority, which, in return, may not use these tenders in other relations than 
those regarding this call for tender. 
 
A tenderer’s costs and expenses in connection with the submission of a 
tender under this call for tender are of no concern to the contracting authority.  

8. Questions for clarification 
 
A tenderer must ensure that the final bid is complete meaning that no need for 
further contact between tenderer and contracting authority is necessary until 
after the notification of the decision. 
 
During the time from the receipt of final tender and until the contracting 
authority gives notice of the award decision, the tenderers should not foresee 
that there will be a contact with the contracting authority, and contact, if any, 
will on request of the contracting authority, and in that case only for 
clarification of questions of doubt, if any. Frames as regards terms of dialogue 
during this period are rather restricted. 
 
Within the scope of procurement law, a contracting authority is entitled to 
control information given in a tender, and a tenderer must as fast as possible 
provide any reasonable assistance in case of a request made by the 
contracting authority in this respect. 



Open Procedure: Specifications  EU Week Of Regions And Cities 2018 Joint Exhibition 

  Page 9

 

 

9. Notification of the awards 

9.1 Legal effect 
 
All participants in the procedure for the award of contract will as fast as 
possible and at the same time be notified in writing about the award decision. 
 
Notification of the award to the successful tenderer is not a promise that the 
contract awarded will be concluded with such tenderer but only a notification 
that, in the opinion of the contracting authority, the tenderer has submitted the 
successful tender. There is no contract or promise until a contract, if any, has 
been signed by all parties. An awarded contract may not be concluded until 
the expiry of the stand still period, see section 3 in the Danish Act on law 
enforcement. 
 

9.2 Cancellation 
 
Until the call for tender is closed by concluding an awarded contract, the call 
for tender may be cancelled by the contracting authority if such contracting 
authority has factual grounds to do so. 
 

 

Annex 
 

Assignment brief for the joint exhibition. 


